UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

TINH HA TINH Poc lap - Tw do - Hanh phuc
Sb:311 /TB-UBND Ha Tinh, ngay 18thdngé nam 2025
THONG BAO

_ Chuwong trinh va ndi dung kiém tra ciia Chii tich UBND tinh
ve cong tac chuan bi, van hanh thir nghiém b may hanh chinh cap xa

~ CanctrVanban 5673323-CV/TU ngay 16/6/2025 cua Ban Thuong vu Tinh uy
Ve tang cuong chi dao, kiém tra cong tac van hanh the bo may; Ke hoach s6 310/KH-
UBND ngay 14/6/2025 cua UBND tinh vé viéc t6 chirc van hanh thir nghiém hoat
dong cua chinh quyén dia phuong 02 cap trén dia ban tinh Ha Tinh;

~ Dong chi V6 Trong Hai, Pho Bi thu Tinh ay, Chu tich Uy ban nhan dan tinh
to chue di kiém tra cong tac van hanh thu nghiém Trung tdm Phuc vu hanh chinh
cong cap xa va van hanh the nghiém bo may chinh quyén dia phuong cap xa (maéi)
tai cac dia phuong: huyén Cam Xuyén, huyén Can Lgc.

Chuong trinh cy thé nhu sau:

|. Thoi gian, dia diém, thanh phan tham du:

1. Tai x4 Cam Xuyén (méi):

- Thei gian: bat dau tir 8h00 ngay 19/6/2025 (Thir Niam).

- Dia diém: Tru sd UBND xa Cam Xuyén (m&i).

- Thanh phan, kinh mei:

+Pong chi V6 Trong Hai, Phé Bi thu Tinh ty, Chu tich UBND tinh (chai tri);

+ Pai dién Lanh dao S& No6i vu; Chanh Vién phong UBND tinh; Giam dbe
Trung tdm Cong bao Tin hoc tinh; Ph6é Giam doc Trung tam Phuc vu hanh chinh
cong tinh;

+ Thudng truc Huyén ty, HDPND, Lanh dao UBND huyén Cam Xuyén va can
b9, cong chuc cé lién quan (giao UBND huyén tin moi);

+ Thuong truc Pang ty, HDND va Lanh dao UBND xa Cam Xuyén va can
bo, cdng chic Trung tdm Phuc vu hanh chinh cong (x& méi - giao UBND huyén tin
moi);

+ Bao Ha Tinh (cur phong vién theo doi, dea tin, lién hé So Noi vu di cung xe)

2. Tai xa Can Lgc (méi):

- Thoi gian: bat dau tir 9h30 ngay 19/6/2025 (Thir Nim).

- Pia diém: Try s6 UBND x& Can Loc (méi).

- Thanh phan kinh mei:

+ Pdng chi V& Trong Hai, Pho Bi thu Tinh iy, Cha tich UBND tinh (chu tri);

+ Dai dién Lanh dao S Noi vy; Chanh Vian phong UBND tinh; Giam déc
Trung tdm Cong bao Tin hoc tinh; Ph6é Giam doc Trung tam Phuc vu hanh chinh
cong tinh;
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+ Thuong truc Huyén uy, HDND, Lanh dao UBND huyén Can Loc va can
bo, cong chuc cé lién quan (giao UBND huyén tin moi);

+ Thuong truc Bang ty, HDND va Lanh dao UBND x& Can Loc va céan bo,
céng chuc Trung tdm Phuc vu hanh chinh cong (x& mai - giao UBND huyén tin
moi);

+ Bao Ha Tinh (Ctr phong vién theo doi, dwa tin, lién hé So Noi Vu di ciing xe)

I1. Ndi dung kiém tra (theo Ké hoach sé 310/KH-UBND ngay 14/6/2025
caa UBND tinh)

L Kiém tra cong tac chuan bi van hanh thir nghiém bé may hanh chinh
cap xa (mai) (co phu luc kem theo). o

a) Van hanh thir nghiém cac n6i dung cdng viéc lién quan dén to chirc bo may

cua HDND, UBND tai Ky hop t[n’r nhat cata HBDND g(é, phuong.

~b) Van hanh thir nghiém t6 chue phién hop (dau tién) cia UBND x4, phuong
de xem xet, thong qua Quy ché lam viéc cua UBND cap xa; Chuong trinh cong tac
cua UBND cap x4; cac ndi dung cong viéc khac co lién quan.

2, Kiém tra cong tac chuan bi, van hanh Trung tam Phuc vu hanh chinh
cong cap xa (co6 phu luc kém theo).

Uy ban nhan dan tinh thong bao va giao cac don vi, dia phuong ¢6 tén trén
chuan bi cac ndi dung va dicu kién lam viéc theo chuong trinh.

Dé nghi cac dai biéu tham dy dung thanh phan, thoi gian quy dinh./.

Noi nhan:

- C4c thanh phan moi;

- Thuong truc Tinh ay (b/c);

- Chu tich, cac PCT UBND tinh;

- Ban T6 chtic Tinh ay:

- Van phong Tinh uy;

- S& Noi vy;

- Chanh VP, cac PCVP UBND tinh;
- Trung tdm CB-TH tinh;

- Luu: VT, NCa.
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PHU LUC NOI DUNG KIEM TRA
(Kém theo Thdng b&o s ....... /TB-UBND ngady /6/2025 ciia UBND tinh vé
Chirong trinh va ngi dung kiém tra cdng tac chuan bj, vdan hanh
ther nghiém bg may hanh chinh cdp xa)
*
I. Kiém tra cong tac chuan bi van hanh thir nghiém bd may hanh chinh
cap xa (Méi)
1. Pé nghi Ban Thwong vu cac huyén iy, linh dgo Thwong trwec HPND,
UBND cling cdp chudn bj cac d thao:
(1) Nghi quyet ctia Thuong truc HDND x3, phuong vé phé chuan danh sach
Phé Truang ban, Uy vién ctia Ban Kinh té - Ngan sach va Ban Vian hoa - X4 hoi cua
HDND;

(2) Quyét dinh thanh lap To dai biéu, s6 lugng dal biéu HDND cta T6 dai
biéu, phan céng T6 trudng va To pho cua To dai biu HDND x4, phuong;

(3) Nghi quyét ciia HDND x3, phudng vé thanh 1ap co quan chuyén mén thudc
UBND.

(4) Dy thao To trinh cua UBND trinh HDND cap xa vé thanh lap co quan
chuy&n moén thuoc UBND cap x&;

(5) Quyét dinh cua UBND xa, phuong ve thanh lap don vi sy nghiép thudc
UBND (néu co);

(6) Quyét dinh cua Chu tich UBND x&, phudng vé bd nhiém trudng, phod co
quan chuyén mon.

2. Cong tac chuan bj cho van hanh thir nghigm ky hep thi nhat HDND xa,
phwong (cdc van bdn lién quan dén chuan bi ky hop)

3. Ty tinh hinh cu thé, tai x& mdi ¢6 thé to chirc hep dién tap thik Phuong
an hgp UBND cap xd dé chuan bi cac ngi dung cho cac nhiém vu, hogt déng cua
Xa8 mdi.

1. Kiém tra cong tac chuan bi, van hanh Trung tdm Phuc vu hanh chinh
cong cap xa (meoi)

(1) Lua chon céc tinh huong, thi tuc hanh chinh cu thé lién quan dén giai
quyet h@ so, thu tuc hanh chinh cua cé nhan, t6 chirc @€ van hanh thir nghiém (ho so,
tinh huong gia dinh).

(2) Phan cdng can bo, cong chic tham gia theo ting tinh hudng van hanh:
Gom céc cong chue (1) Lanh dao cua Trung tam; (2) cong chue hudng dan lap ho
s0, nop hd so; (3) cong chuc truc tai quay tiép nhan dé tiép nhan ho so. (4) cong
chtrc phong chuyén mén; (5) Lanh dao phong chuyén mén giai quyét TTHC; (6)
Lanh dao UBND x3 ky duyét két qua; (7) Van thu co quan (nhan ban, dong dau mac,
dong dau sd); (8) nhan vién van chuyén ho so tir Trung tam dén phong chuyén mon.

(3) Chuan bi hé thong thong tin dé thyc hién trao d6i van ban dién tir; két ndi,
chia sé thong tin, dix ligu, bao dam thong suot, khong gian doan.
(4) B tri tru s¢ Trung tam:; trang thiét bi:
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- Bo nhén dién thuong hi¢u: Bang bién Trung tam (treo phia ngoai) Backdrop
(sau lung quay giao dich chinh); cac quay giao dich (tam thoi 03 quay cho 03 phong,
cac quay khac cua Vién phong Pt dai; Thué, Pién luc, Bao hiém xa hoi... sau thoi
gian hoat dong, theo sé lugng hd so dé diéu chinh sé quay phu hop.

- B6 tri khu vuc dé ban ghé cho ngudi dan dén ké khai hd so, thuc hién TTHC;
ghé ngdi cho, hd tro ngudi gia, tan tat, phu nit cd thai...

- May tinh, mdy in, may scan, may photocopy (may vi tinh ¢ ban phuc vu
ngudi dan tra cieu dich vu cdng; may vi tinh danh cho cong chic tiép nhan hd so;
may Vi tinh phuc vu quan ly, giam sat...; may in; may scan; may photocopy.

- Hé thong xép hang: may lay sé tht tu théng minh (man hinh cam tng, man
hinh hicn thi s6 thir tu, dau doc can cudc cong dan gan chip...); phan mém hé thong
Xép hang; hé théng &m thanh (loa va am ly); man hinh hién thi tai cac ban quay tlep
nhan ho so va tra két qua TTHC. (Di véi hé thong xép hang thi can nghién ctu sb
luong nguoi dan dén tryc tiép tai Trung tdm giao dich dé duoc trang cap).

- Thiét bi dinh tuyén, chuyén mach; bd phat wifi, luu dién.

- Hg thong Camera gidm sét; sn sang két noi v6i Trung tam diéu hanh thdng
minh 10C cua tinh khi ¢ yéu cau cua tinh.

- Bang niém yeét TTHC: ra soat lai b TTHC, niém yét kip thoi khi ¢ bo
TTHC theo chinh quyéen 02 cap.

- Bang chirc danh Lanh dao, can bg, cong chirc dugc phan céng thuc hién
nhiém vu tai Trung tam.

- Thyc hién tiép nhan TTHC khdng phu thudc dia gisi hanh chinh (tiép nhan
TTHC cua xa khéc, caa cap tinh)./.
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